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                                Fortnightly Syllabus Planning (2024-25)
Class: IV 
Subject: Computer 
	New Session begins on 4th April, 2024

	Sl No
	Duration
	No of Teaching Days
	Syllabus to be covered

	1
	5th  April - 15th April
	3
	Ch – 1. Computer Memory 
· Primary Memory and Secondary memory 
· Storage Device 

	2
	16th April – 30th April
	
	Ch- 2. Working with windows
· Windows Desktop
· Files and Folders

	3
	1st May – 15th May
	
	Ch - 2 . Working with windows
· File Explorer
· Working with Files and Folders

	4
	16th June – 30st June
	
	              Revision

	5
	1st July – 9th July -  PRE MID TERM EXAMINATION

	6
	    10th July – 31th July

	

	Ch - 3. Editing in word
· Stating MS Word
· Typing Text and Saving File
· Creating, Opening, and Closing a Documents 

	7
	1st Aug – 15th Aug
	
	Ch – 3 Editing in Word
· Editing Text
· Spell Check
· Find and Replace

	8
	16th Aug – 31st Aug
	
	Ch – 4. Formatting in Word
· Font Formatting
· Paragraph Formatting
· Mini Toolbar

	9
	1st Sep – 12th Sep 
	
	Ch – 4. Formatting in Word
· Modifying Page Layout
· Header and Footer
· Printing a Document
Revision

	10
	13st Sep– 1th Oct -   MID TERM EXAMINATION

	11
	2st Oct – 15th Oct 
	
	Ch-5.  Introduction to PowerPoint
· Starting PowerPoint 2016
· Components of PowerPoint window
· Creating a Blank Presentation
· Adding Pictures on a Slide

	12
	16th Oct – 31st Oct
	
	Ch – 5. Introduction to PowerPoint
· Working with Text
· Deleting a Slide
· Saving a Presentation
· Viewing a Slide Show
· Closing and Opening a Presentation

	13
	1st Nov – 15th Nov
	
	 Ch – 6. Movements of a Sprite
· Creating a New Project
· Changing the Appearance of a Sprite
· Making a Sprite Say Something

	14
	16th Nov – 30th Nov
	
	Ch – 6. Movements of a Sprite
· Control Block Menu
· Sound and Music Block Menu
AI and Technological Advancement

Revision

	15
	2st Dec– 10th Dec -  POST  MID TERM EXAMINATION

	16
	

11th Dec – 24st Dec
	
	Ch – 7. An Introduction to the Internet
· Network
· Uses of Internet
· Basic Terms Related to Internet

	17
	3st Jan – 15th Jan
	
	Ch – 7. An Introduction to the Internet
· Opening a Web Browser
· Opening a Website
· Cyber Safety Internet

	18
	16th Jan – 31st Jan
	
	
· Revision

	19
	1st Feb – 15th Feb
	
	
· Revision

	20
	
20th Feb to 8th  March: Annual Examination



Portion For Assessments
	Assessment
	Portion

	PRE MID TERM (PT 1)
	Ch - 1 and 2 



	MID TERM
	Ch - 3 and 4 



	POST MID TERM (PT 2)
	Ch -1 , 5 , 6 and  “AI and Technological Advancement”




	ANNUAL
	Ch - 2 , 4 , 6 , 7 and  “AI and Technological Advancement”
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